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‘igniting the spark of genius in every child’ 

 

Job Title:  Lower School (LS) Classroom Teacher  

Reports to:  Lower School Principal 

Liaises with:  Specialist teachers/PYP Coordinator/ECD Coordinator/teachers 

Compensation: n/a 

Document Number: JDLSClassTeacher 

 

REQUIREMENTS 

A Lower School classroom teacher at Dwight School Seoul typically teaches language, 
mathematics, science, and social studies to students aged 3-11 in accordance with Dwight School 
Seoul’s mission statement and philosophy. Teachers are expected to acquire a solid 
understanding of the Primary Years Programme (PYP) including its role within the three IB 
programmes. 

The primary function of a Lower School classroom teacher is to facilitate the cognitive, 
emotional, ethical and physical development of the students in his/her care. To this end the 
classroom teacher will provide units of work, lesson plans, learning activities and assessments in 
line with the programme objectives. The classroom teacher is required to monitor student 
progress in his/her assigned grade level in order to respond to inquiries from parents and carers 
regarding their child’s ability to achieve against the criteria of the programme.  

Lower School classroom teachers are expected to attend collaborative planning and reflection 
meetings, LS school faculty meetings and full faculty meetings as scheduled.  

 

Specific responsibilities of a Lower School classroom teacher in supporting the 
development of the programme are to: 

STUDENTS AND FAMILIES:  
● encouraging students to become independent learners through developing the PYP 

attitudes and transdisciplinary skills 
● using a variety of teaching strategies that engages students as inquirers and thinkers  
● recognizing that all students are individuals through the development of differentiated 

practice which embraces each child’s “spark of genius” 
● ensuring a safe and secure environment by managing student behavior, both in the 

classroom and on school premises; when working with ECD students, following the child 
protection policy 

● supporting the personal and social development of students; when working with ECD 
students, engaging in the following care functions: 
� helping children dress for outdoors and teaching them to dress themselves  
� supervising toileting and taking care of accidents  
� serving and supervising snacks and lunch, if applicable 

● liaising with colleagues and other professionals, such as quest teachers and educational 
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psychologists to support students with additional needs; 
● providing appropriate and timely feedback on assessments 
● keeping parents informed about their child’s progress, participating in parent-teacher-

student conferences  and  encouraging goal-setting in consultation with students and 
parents 

● ensuring parents and students are well informed about PYP developments and school 
activities 
 

PYP FACULTY:  
● devising and writing curriculum materials that promote academic rigor and addresses the 

diversity of student language needs 
● structuring a written curriculum to include transdisciplinary learning, international 

mindedness and cultural understanding, and encouraging meaningful action in order to 
develop the attributes of the learner profile 

● selecting and using a range of different learning resources and equipment, including ICT 
to  prepare and deliver lessons to a range of students 

● ensuring the classroom and school environment is one which stimulates learning 
including  displays of student work    

● developing assessment tools in line with the school’s assessment policy, including self- 
and peer-assessment 

● marking work, giving appropriate feedback and maintaining records of student 
achievement against the programme’s criteria 

● submitting accurate and individualised reports on time, in accordance with PYP 
requirements and school policies 

● participating in collaborative planning and reflection meetings with particular attention  
to:  
� unit planners using managebac 
� the development of vertical and horizontal articulation of the five essential 

elements  
� the development of assessments 
� analysing assessment data to inform teaching and learning  
� curriculum review 

● researching new ideas and maintaining up-to-date subject knowledge through ensuring 
access to current IB publications and teacher support materials via the OCC. 

● supporting the PYP Exhibition through development of the transdisciplinary skills 
● communicating with the PYP coordinator and/or ECD coordinator on all matters 

concerning additions, substitutions and/or changes in general to their IB PYP subject(s) 
where relevant 

● agreeing to cover absent colleagues (a maximum of 2 lessons per week) when requested 
 

WHOLE SCHOOL: 

● agreeing to act as the Extended Essay/Personal Project/Exhibition mentor, if requested 
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following consultation with the programme coordinators 
● maintaining a professional academic relationship with colleagues and students at all times 
● undergoing regular observations and participating in regular in-service training (INSET) 

as part of continuing professional development (CPD) 
● participating in and organising extracurricular activities, such as outings, social activities 

and sporting events 
● actively supervising students according to duty roster 
● contributing to the positive promotion of the PYP, within and outside the school 
● submitting material for the DSS newsletter as requested 

Ultimately, the PYP coordinator is the point of first contact for any matters relating to curriculum 
for Grades 1-5 and the ECD coordinator for 3s, 4s and Kindergarten. 

PYP teachers may be required to carry out additional tasks that are in line with the above job 
description, as required by the Lower School Principal. 

 

PERFORMANCE EVALUATION 

Job performance will be evaluated by December by the Head of School or member of the Senior 
Leadership Team. 

 

_______________________________________                     ________________    
                                      Date 

_______________________________________                     ________________   
Head of School                                       Date 

 

  

 

 


